Classroom Procedures and Routines
Fact Sheet

What are Procedures & Routines?
Procedures are a method or process for how things are done within the classroom. They create a vision of a successful student. Classroom procedures are patterns for accomplishing classroom tasks. Procedures form routines that help students meet expectations stated in classroom behaviors.

Procedures and Routines are important because they:
· Increase instruction time by preventing problem behavior.
· Free teachers from correcting misbehavior
· Improve classroom climate
· Create shared ownership of the classroom
· Develop self-discipline

Keep these in mind when defining specific classroom procedures:
· They should be Observable, Measurable, Positively stated, Understandable, Always applicable
· Keep “Who, what, when, where, why, and how” in mind
· Write a task analysis or sequential list of steps necessary to successfully complete an activity.


	Procedure & Routine Examples


	Elementary
	Secondary

	•During Lessons
–Sit in a learning position
–Raise your hand for a turn to talk, if you have 
  a question or if you need help
–Wait for the teacher to come to you
–Finish all of your work 
–Read your book if you finish your work early
–Take restroom or water breaks during 
   independent time

	•Class Discussion
–Prepare for discussion by reading the required 
  assignment in advance
–Wait until the other person is finished 
  speaking before you talk
–Stay on topic
–Respect other’s opinions and contributions
–Use appropriate expressions of disagreement




For Procedures to become routines it is every teachers responsibility to: 
· Teach each one directly 
· Practice them regularly
· Reinforce students frequently for following the classroom procedures
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